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Committee Chair Job Description 

 

Committee chairs are charged with leading a MACSSA committee in a particular topic area. There are eight MACSSA 

committees 

1. Adult Services 

2. Behavioral Health 

3. Children’s Services 

4. Equity 

5. Healthcare 

6. Modernization 

7. Policy 

8. Self Sufficiency  

Role of committees in MACSSA’s work 

- To develop expertise in the specific area of human services  

- To stay up to date on changes to policies, programs, promising practices, etc. and to share those with the larger 

membership as appropriate 

- To provide operational level support to other MACSSA members in that topic area 

Role of Committee Chairs 

- To provide leadership to committee in carrying out tasks 

- Assist MACSSA president and staff in recruiting MACSSA representatives to serve on workgroups as needed 

- To coordinate information exchange with MACSSA representatives serving on workgroups as needed so that the 

committee receives information from the workgroup and the workgroup receives information from the 

committee 

- To schedule committee meetings outside of MACSSA forums as needed 

- To develop agendas for meetings 

- Ensure that minutes and notes are taken at meetings and made available to MACSSA membership – either by 

taking notes or delegating to another committee member 

- To elevate information from the committee level that should be shared with MACSSA membership 

- To lead committee in developing relevant legislative positions in topic areas 

- To attend committee chair meetings once a month  

Requirements of Committee Chairs 

- Members and delegates may both serve as chairs, provided that at least one co-chair is a voting member 

- Chairs should have experience and expertise in topic area but will be able to utilize expertise of committee 

members 

 

There is no time limit for how long a chair may serve in their role. The MACSSA president has the ultimate authority to 

determine who will serve as the chair for each committee.   

 


